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1. These Guidelines are stipulated based on Article 12 of the University Regulations and
Article 14 of the Regulations of the School of Extension Education. The departments
referred to in these Guidelines include degree courses.

The definitions of credit transfer and exemption are as follows:

Credit transfer: The course credits obtained and approved upon review shall be
noted and counted as part of the credits required for graduation.

. Exemption: For course credits approved for exemption upon review but not

counted as part of the credits required for graduation, students are required to take
other courses to make up the required credits for graduation.

2. The following students may apply for credit transfer:

A. Students transferring departments or schools.

B. Students pursuing minors, double majors, or enrolled in interdisciplinary
programs.

C. Dual-degree students.

D. Students re-taking the entrance examination or freshmen re-applying for
admission.

E. Non-degree students or dismissed students admitted as official students of the
University.

F. Students approved by relevant regulations to complete preliminary credit studies
before passing the University Entrance Examination.

G. Those who are exempted from taking certain courses in accordance with

regulations.



3.

Students listed in Article 2 has limits of waived credits and study period as below:

A. Program transfer student who transfers to 2nd grade cannot waive more than
maximum limit as a 1st grade student which is normally 50 credits; who
transfers to 3rd grade cannot waive more than sum of maximum limits as a 1st
and 2nd grade student which is normally 100 credits; Credit requirement for
each semester after transferring is not changed.

B. School transfer student follows Article 3.A except who has graduated or
completed credits in Soochow University is allowed to waive credits with

permission from the Chair of the department and is not limited to above limits in
Article 3.A. Student shall enroll at proper grade where the study period must not
less than one year. Student who was dropped out for failed courses cannot enroll

at higher grade.

School transfer student who has not graduated or completed credits in Soochow

University whose study period must not less than two years.
C. Student who has graduated or completed credits in Soochow University and

retakes examination, re-applies for entrance or acquired credits before obtaining

degree qualification is allowed to waive credits without changing credit
requirement of the semester. Other than common courses which are allowed to
be waived by related rules, all required and optional credits to be waived need

admission from the Chair of the department. Student shall enroll at proper grade

where the study period must not less than one year. Student who was dropped
out for failed courses cannot enroll at higher grade.
According to the principles of the previous article, subjects and credits taken

and passed in other universities or colleges by freshmen prior to enrollment may
also be considered for transfer of credit by respective departments; however, the

study periods of such students shall not be less than 2 years; and for students
transferred during winter vacation, the study periods shall not be less than 3
semesters.

D. Half-time student who has passed full-time entrance examination is allowed to
waive credits and enroll at proper grade where the study period must not less
than one year.

E. Withdrew or half-time student who acquired full-time qualification higher than
the grade before is allowed to skip physical education courses.

F. Graduated student who retakes examination, re-applies for entrance or acquired
credits before obtaining degree qualification is allowed to waive credits at most

1/2 credits requirement of the semester with admission from the belonging
department.
G. Graduated student who has completed credits in Soochow University and is

willing to retake examination, re-apply entrance to the original department after

withdrawal or student who has acquired credits before obtaining degree

qualification are allowed to waive credits without limits mentioned before with

admission from the Chair of the department and shall enroll at proper grade
where the study period must not be less than one year.
The phrase "to enroll at proper grade" mentioned above means the grade which the

minimum credit requirement is possible to complete by selecting minimum credits in
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5.

6.
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each semester within the limit of study period (without extension) with admission
from the Chair of the department.
The range of credits to be waived is as below:
A. Required credits (including common courses)
B. Optional credits (including related courses)
C. Minor credits (including credits needed for program and school transfer or
student who exchange his/her major and minor programs)
D. Double-major credits
E. Cross-domain credits
Criteria for credits to be waived:
A. Courses having the same title and contents
B. Courses having different titles and the same contents
C. Courses having different titles and contents which are very similar
D. Completed credits acquired more than 10 years ago before entering Soochow
University cannot be waived except in On-the-job graduated programs.
Criteria for waiving different number of credits:
A. Waiving credits less than completed: Register the less credits
B. Waiving credits more than completed: Waiving is not allowed if the difference
of credits are unable to be acquired. If the difference of credits are able to be
acquired, the class in the 2nd semester will be selected. If the original courses
are no longer being held, the Chair of the department can choose similar courses
for replacement.
C. Completed credits of common courses in other schools can be used to waive
similar courses in Soochow University.
Transferred freshmen shall perform credits transfers at "Transfer Students
Orientation™; other students qualified under Article 2 shall apply before the end of
the course add/drop period; applications shall all be limited to one time only and late
applications will not be accepted. Future applications for supplementary credit
transfers due to special circumstances such as transferring departments or being
approved to minor, double major or take interdisciplinary programs shall still be
subject to the regulations of Article 3.
Credit waiving requires proof of scores from the original schools and shall be
submitted to the Chair of the department or Office of Academic Affairs.
Credits to be waived can be tested by extra examinations where only passed courses
can be listed for waiving. Extra examinations must be done within one week since
the beginning day of the semester otherwise selected credits other than ones being
tested must be more than the minimum requirement of the semester to prevent
lacking of selected credits if extra examinations are failed.
Each department is in charge of reviewing waived credits and will be check by Office
of Academic Affairs. Waiving for physical education and military instruction have to
be applied to Office of Physical Education and Office of Military Instruction within
one week since the beginning day of the semester
Registration of waived credits is regulated as below:
A. Program transfer student shall submit original score sheets and marked as
"Allowed for credit waiving".



B. School transfer student shall submit the score sheets with waived credits (scores
are not necessary) written in corresponding columns of grades (e.g. student
transfer to 2nd grade writes in the column of 1st grade; student transfer to 3rd
grade writes in the column of 1st and 2nd grades).

C. Graduated student who retakes examination, re-applies for entrance or acquired
credits before obtaining degree qualification shall write waived credits in the
column of the 1st grade.

D. Half-time student who has passed full-time entrance examination shall write
waived credits and scores in columns of grades before the enrolling grade.

11. Student who has been studied abroad in schools approved by Ministry of Education is
allowed to waive credits in according with rules in this document.

12. The guidelines are approved and revised by Council on Academic Affairs and put into
effect after approval by the President.

Remark: Criteria of credits to be waived for transfer students from vocational schools will are
published Office of Academic Affairs in another document.



